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Chapter DOC 346
SECURE DETENTION FOR JUVENILES

DOC 346.01 Purpose and authority DOC 346.20 Visitation.

DOC 346.02 Applicability. DOC 346.21 Programming.

DOC 346.03 Definitions. DOC 346.22 Educational programming.
DOC 346.035Contact. DOC 346.23 Reading materials.

DOC 346.04 Operational plan. DOC 346.24 Recreation and exercise.
DOC 346.044Annual meeting. DOC 346.25 Uncompensated work assignments.
DOC 346.05 Construction plans. DOC 346.26 Religious programming.
DOC 346.055Use of jails. DOC 346.27 \olunteers.

DOC 346.06 Classification. DOC 346.28 Observation of juveniles.
DOC 346.07 Admission of juveniles to secure detention. DOC 346.29 Canteen.

DOC 346.08 Health screening and care. DOC 346.30 Discipline.

DOC 346.09 Medications. DOC 346.31 Control.

DOC 346.10 Communicable disease control. DOC 346.32 Disciplinary hearings.
DOC 346.1 Suicide prevention. DOC 346.33 Staff.

DOC 346.12 Crisis intervention. DOC 346.34 Security.

DOC 346.13 Medical records. DOC 346.35 Fire protection.

DOC 346.14 Nutrition. DOC 346.36 Physical environment.
DOC 346.15 Personal hygiene. DOC 346.37 Double celling.

DOC 346.16 Personal property DOC 346.38 Dormitories.

DOC 346.17 Clothing. DOC 346.39 Sanitation.

DOC 346.18 Mail. DOC 346.40 Records and reporting.
DOC 346.19 Telephone. DOC 346.41 Variances.

Note: Chapter HSS 346 was renumbered Chapter DOC 346 and revised.under (8) "H0|ding room’” means a secure room designed for-hold
13.93(2m) (b) 1., 2., 6. and 7., Stats., Regiséqril, 1990, No. 412. ing more than one juvenile of the same sex and classification for

DOC 346.01 Purpose and authority. The purpose of the purpose of processing admissions, releases, investigations or

this chapter is to protect the health, safety and welfare of al ju\%ourt aE)peara'nc”es. )

niles held in secure detention facilities and the juvenile portion of (9) “Juvenile” means a person who is less than 18 years of age,
countyjails, by establishing minimum standafds these facii ~€xceptthat it does not mean a person 16 or 17 years of age who
ties,and to ensure compliance with 42 USC 5601 to 5761 (1988sbeen waived to adult court pursuant to the procedures in s.
and 28 CFR Part 31. These rules ammulgated under the 48.18,Stats.

authority of s. 48.22 (2) (a)Stats., and implement ss. 301.36, Note: 1995 Ws. Act 77 repealed s. 48.18, Stats.

301.37and 48.209, Stats. (20) “Juvenileportion of a county jail” means an area used for

Note: 1995 Ws. Act 77 repealed s. 48.22, Stats. detentionof juveniles which is part of a county jail.

Note: 42 USC 5601 to 5761 (1988) is knownths juvenile justice and detin “ g ” : o
guencyprevention act of 1974 (JJBR as amended in 1988; 28 CFR Part 31 are the (11) Living area meanthe part of a secure detention faC|I|ty

federalregulations promulgated under the JADP normally occupied by juveniles, including day rooms, multi-pur
History: Cr. RegisterJanuary1983, No. 325, &f2-1-83; am. RegisteBeptemn  posespace, and adjacent control centers.

ber,1992, No. 441, 6f10-1-92. . .
(12) “Multi-purposespace” means activity areas usable by
DOC 346.02 Applicability. All sections of this chapter juvenileswhich are designed faeducation, recreation, library
applyto all facilities except that, unless specified tothatrary ~Servicesand other program activities. Multi-purpose space does
in 5. DOC 346.36, the provisions of s. DOC 346.36 shall apphptinclude cells, day rooms or dormitories.
solelyto facilities thatare constructed or substantially remodeled (13) “Privileged mail” means any written materials between
afte_rthe efecti\_/e date of this chapter _ ajuvenile and an attornegourt, government or facility fi€ial.
S'lH?:_%%r2’2'”?)“(;9?_'fggg?”g%g?é,ﬁgﬁfgﬁggﬁl,\]g?fg’g_rec“"” madeunder  (14) “Rated bed capacity” means the design capacity
approvedby the department under this chaptssed on single
DOC 346.03 Definitions. (1) “Cell” means a secure occupancycellsunder s. DOC 346.36, double occupancy cells
roomdesigned and used as a sleeping room for one or 2 juvenilgylers. DOC 346.37, and dormitories under s. DOC 346.38.
If a cell is designed or used for double occupasihall comply (15) “Receivingcell” means a cell used to segregate a juvenile

with the requirements under s. DOC 346.37. for purposes of admission, release, discipline, investigation or
(2) “Contraband’means any item not allowed in a facility bycourtappearances.
the superintendent or by this chapter (16) “Securedetention facility” has the meaning given in s.

(3) “Day room” means an area usable aatessible by juve 48.02(10r), Stats., and includes a stand alone facility or a facility
niles, contiguous to each group of cells, and designed and us$echtedin the samduilding or on the same grounds as a county

for leisure activities. jail.
(4) “Department” means department of corrections. (17) “Superintendent” means:
(5) “Dormitory” means a secure multiple occuparayga  (a) The individual designated to be in oprof a public secure
designedand used for sleeping and day room activities. juvenile detention facility under s. 48.22 (3) (a), Stats., or the
(6) “Facility” means either a secure detention facility under directoras specified in s. 48.22 (3) (b), Stats.; or
48.02(10r), Stats., or the juvenile portion of a county jail. Note: 1995 Ws. Act 77 repealed s. 48.22, Stats.

(7) “Family” means parents, brothers, sistgngndparents, (b) In the case of the juvenile portion of the county jail, the
childrenof the juvenile, guardians, foster parents, and legal-cussheriff of a county in which the jail is located pursuant to s. 59.23
dians. (1), Stats.
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(18) “Undergarments’means underwear and socks. tion facility or the juvenile portion of a county jahall be sub
';E%))ryé Cr. feergistctarJabnulfgg129£’%\|3, '\4‘1(3(13%?15%_%—283; rand(rltictr(%)a?g-) (8)d mittedto the departmeribr approval pursuant to s. DOC 350.04,
an , RegisterSeptembe , No. s —-1-92 renum. 0 (6), an H
(10) 10 be (3). (4, (6, (9). (10), T, (16) and (17) and am.1(1 r. (7) and (9), cr shallmeet the requirements of chs. Comm 61 to 65, and shall be
(1),(2), ), (7), (8), (12), (13) to (15) and (18), RegiskaptemberL994, No. 465, approved by the department of commerce under ch. Comm 61.
eff. 10~1-94;correctionsin (6) and (16) made under s. 13.93 (2m) (b) 7., Stats,, History: Cr. RegisterJanuary1983, No. 325, &f2-1-83;corrections made
Register December 2006 No. 612. under s. 13.93 (2m) (b) 6. and 7., Stats., Register December 2006 No. 612.

DOC 346.035 Contact. There may beo physical, verbal DOC 346.055 Use of jails. (1) The department may
or visual contact between juveniles and adult inmatéssijuve- approvea county jail for use as a juvenile portioreofounty jail
nile portion of a county jail or a secure detention facility or as a secure detention facility

History: Cr. RegisterSeptember1992, No. 441, éf10-1-92. (2) The juvenile portion of a county jail may only be used to

holdj il der th isi itted by 42 USC 5601
DOC 34604 Operational plan. (1) Before afaciity  ToC)LenIes under the provisions permited by

may hold Juvemles In secure CUSthyShe}" have a mission state  note: 42 USC 5601 to 5761 (1988) is knownths juvenile justice and defin
mentand a written operational plan which has been approved dugncyprevention act of 1974 (JIBP as amended in 1988; 28 CFR Part 31 are the
thedepartment under s. 48.22 (2) (a), Stats., and which meetsfedgralregulations promulgated under the JADP . ,
requirement®f 42 USC 5601 to 5761 (1988) and 28 CFR Part Hpgrﬂrbyéd%geﬂgﬁfﬁ'}:}i‘g}fﬁé_N°' 325, €12-1-83; rand recrRegister
and the standardsgpecified in this chapteo plan may be imple ' ’

menteduntil the department has approved the plamder s. 48.22  DOC 346.06 Classification. Theoperational plan under

(2) (a). s. DOC 346.04 shall contain policies and procedures creating a
Note: 1995 Ws. Act 77 repealed s. 48.22, Stats. classificationsystembased on legal status, gendege, behavior
(2) The operational plan shall contain the following compoinformationconcerning presentfeinse, current and prior deten
nents: tion history medical condition, mental health, and other criteria
(a) Statement setting forth the mission of the facility designedo provide for the protection and safefjjuveniles, stdf

(b) Designation of whether the facility will operate as a juveandcommunity In addition, the classification system shall iden

nile portion of the county jail or as a secure detention facility tify specific criteria for the exclusion of juveniles from being
(c) Policiesand procedures to ensure against any cont usedn double cells under s. DOC 346.37 or dormitoueder

betweenjuveniles and adult inmates in all areas of the facilit)?' .OC _346'38: . .
. . . . s History: Cr. RegisterJanuary1983, No. 325, &2-1-83; r and recrRegister
including sallyports, entrances, booking, intake, living areas, €lgeptember1994, No. 465, &f10-1-94.

vators, visiting, staircases, medical areas and all other areas in

which juveniles could have contact with adult inmates. DOC 346.07 Admission of juveniles to secure
(d) Policies and procedures for a secure detention facility @tention. (1) No juvenile may be placed in secure detention
ensureimmediate security backup in ergency situations. unlessthe facility meets the requirements of this chapter and is

(e) Policies andprocedures for juvenile work assignmentsaPProveddy the department. ,
property, clothing, religious programming, canteen, health (2) Juvenilesmay be admitted to secudetention under s.
screeningand care, medications, medical records, communicai§i8.17,Stats., or after it haseen determined by the court or intake
diseasecontrol, suicide prevention, crisis interventipersonal Worker under ss48.20, 48.205, 48.208, 48.209, and 48.21, Stats.,
hygiene, nutrition, classification, out-of—cell time, educationathat secure placement is appropriate. Any violation of regquire
programming, frequency of cell checks, programminfite mentsspecm_ed in s. 48.067 (2), Stats., shall be reported in writing
protection, stafing, discipline, use of restraints, recreatiomail, by the superintendent to the department.
telephoneyisitation, reading materials, use of volunteers,-bed Note: 1995 Ws. Act 77 repealed s. 48.17, Stats. o o
ding and linens, and sanitation. (3) An approved facility shall be able to receive juveniles into
(f) Procedures which the facility will follow to ensure comSecuredetention 24 hours a day days a week. -
pliancewith the standards specified in this chapter (4) As soon as practicable following admission, each juvenile

(3) Priorto submitting the operational plan to the departmefifi@//be required to take a bath or shawer
for approval under s. 48.22 (2) (a), Statse, superintendent shall  (5)_ A juvenile who appears to Iseriously ill or injured, who
distribute the plan for review and comment to the sherifenile exhibitssignificantmental or emotional distress, or who appears
courtjudge, chief intake workesocial or human services direc t0 have impaired functioning due to controlled substance or alco
tor, and the director of theounty department of community pro hol abuse shall not be confined in the facility unless a health care
gramsappointed under s. 51.42 (4), Stats. professionahas treated and approved the juvenile for confine

Note: 1995 Ws. Act 77 repealed s. 48.22, Stats. me_m- _ o
Note: 42 USC 5601 to 5761 (1988) is knownths juvenile justice and defin History: Cr. RegisterJanuary1983, No. 325, &f2-1-83; correction in (6) made
quencyprevention act of 1974 (JJBJ as amended in 1988; 28 CFR Part 31 are thgnders. 13.93 (2m) (b) 5., Stats., Regisfeme, 1994, No. 462;and recr Register

federalregulations promulgated under the JADP September] 994, No. 465, &f10-1-94.
History: Cr. RegisterJanuary1983, No. 325, &f2-1-83; r and recrRegister .
September1992, No. 441, &f10-1-92 am. (2) (c), (€), RegisteBeptemberl994, DOC 346.08 Health screening and care. (1) The

No. 465, ef. 10-1-94. facility shall provide osecure necessary medical treatment and

. . : emepency dental care while the juvenile is in custddignsent
DOC 346.044 Annual meeting. In anycounty in which of a juveniles parentguardian or legal custodian shall be required

thereis a secure detention facilitthe superintendent shall con r treatment. excenpt in the event of@emenency during which
ductan annual meeting to discuss and review the operation of [ﬁﬁarent gue{rdian Fc)nr legal custodian is r?ot a\yailableg

securedetention facility and to review the operational plan to ) . . .
y b b (2) A health screening form shall be developed in conjunction

ensureit is current and reflects practices at the facilifyesuper ith health fessional d d dmissi btai
intendentshall schedule the annual meetings, and invite the shth health care professionals and used at admission to obtain
informationrelating to each juvenile’'medicaland dental condi

iff, juvenile court judge, chief intake workepocial or humaser . . . . - .
! Jueg on, medical illnesses or disabilities, mental illnesskelop

vices director and the director of the county department el .

communityprograms appointed under s. 51.42 (4), Stats. mentaldisabilities, alcohol or other drug abuse problems and sui
History: Cr. RegisterSeptember1992, No. 441, &10-1-92. ciderisk.

(3) The operational plan under s. DOC 346.04 shall contain

DOC 346.05 Construction plans. All plans, specifica policiesand procedures for juvenile health care, including the fol

tions,and sites for construction cemodeling of a secure deten lowing components:
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(a) Staf who havethe authority to make health care decisions, (2) Documentationof the need for isolation or quarantine
includingemegency medical andental care, shall be designatedunders. 252.06 (6) (b), Statsn the juveniles confidential medi

(b) Health screening shall be performed in a manner whi€#! file. . . ‘ .
ensureghe privacyof a juvenile and confidentiality of informa  (3) Provisionof laboratory screening for juveniles who may
tion. havebeen exposed to a communicabisease if ordered by a
(c) Names, addresses and telephone numbers of health &§@thcare professional.

. . B History: Cr. RegisterSeptemberl994, No. 465, &f10-1-94;correctionsin (1)
professionalsvho provide emegency and other health care-ser 4 (2) made under s. 1393 (2m) (b) 7., tats,, Register December 2006 No, 612,

vices,including counseling, shall be listed and available td.staf
(d) Referral of juveniles to health care professionals or to-agen DOC 346.11 Suicide prevention. The operational plan

cieswhich provide health care or counseling. unders. DOC346.04 shall contain policies and procedures-relat
(e) Provision of non—emgency health caréncluding use of ing to the supervision and housing of juveniles who may be at risk

ajuvenile’s personal physician. of seriously injuringhemselves, including the following compo
(f) Scheduleof access to routine medical care shall be pr§€NtS: o o o

vided. (2) Asse_ssmenof a juveniles suicide risk at admission and
(g) Requests for medical servicgisall be processed and-dis documentatiorof the results.

positionof those requests shall be documented. (2) Designationof securitystaf or health care professionals

oA . : 0 may assess a juvensefevel of suicide risk and who may
pro(fr:e)ss{-i\osn%elual diet shall be provided if ordered by a health Cag%jthorizeplacement on or removal from a suiciglatch status for

ilitiesshall maintai ith health juvenileswho are suicide risks.
fes(sAEZJn';?sCI itiesshall maintain agreements with health qane (3) Identificationof areas within the facility wherjeveniles

History: Cr. RegisterSeptemberl994, No. 465, éf10-1-94. who are suicide rIS.kS Sha” be housed. L .
(4) Referralof juveniles who are suicide risks to a mental
DOC 346.09 Medications. (1) The operational plan M€althprofessional. o
unders. DOC346.04 shall contain policies and procedures-relat (5) Documentatiorof observation of juveniles under s. DOC
ing to thecontrol and administration of prescription and nonpré346-28(7—)-
scriptionmedications, including the following components: (6) Communicationbetween healtitare professionals and
(a) Process byvhich security stéfor health care professionalsSecuritystaf regarding the status of a juvenile who is a suicide
determinewhethermedications brought in by juveniles or othef'SK:

persondor a juvenile are necessary (7) Interventionof a suicidein progress, including first aid
(b) All medications brought into the facility shall be inventoM&@Sures. o _
ried and securely stored. (8) List of persons to be notified in case of potential, attempted

(c) Consent of a juvenile’parent, guardian or legalstodian " cOmpleted suicides. o o
shall be required for treatment, excepttire event of an emer _ (9) Documentatiorof actions andiecisions regarding juve

gencyduring which a parent, guardian or legal custodian is nB€swho are suicide risks.
available. History: Cr. Register Septemberl994, No. 465, éf10-1-94.

(d) Administration or delivery of prescription and nonpre

zz;fé'gg en&?d'fr? etl?gsilti? th/ %?)”g(s)’ including identification of fStafunders. DOC 346.04 shall contain policies and procedures for the
y y : provision of professional help for a juvenile displaying mental

(e) Administration odelivery of medication to a juvenile shallgjstressjncluding withdrawal, uncontrolled emotions or self~de
be documented. The documentation shall include the type a&gctivebehavior

dosageof medication, the name of the practitioner who prescribediisiory: Cr. Register SeptemberL994, No. 465, &10-1-94.

the medication, the name of the person who administered or deliv

eredthe medication, the date and time of administration or-deliv poCc 346.13 Medical records. The operational plan

ery,and any refusay a juvenile of recommended or prescribeginders. DOC346.04 shall contain policies and procedures-relat

medications. ing to medical records of juveniles, including the following eom
(f) Return or disposabf a juveniles unused medications ponents:

inventoriedupon admission or nonfacility provided medications (1) Juvenilemedical records shatie kept separate from other

DOC 346.12 Crisis intervention. The operational plan

received by the juvenile after admission. records,ncluding custodiahnd adult records, and shall be main
(9) Inventory and disposal of unused, facility provided mediainedin a confidential manner in accordance with ss. 51.30,
cationsupon the juvenile release. 146.81to 146.84, Stats., and other applicable state or fedarsl
(2) Psychotropiarugs, such as antipsychotics or antidepres (2) Recordsshall be maintained in locked storage.
sants,and drugs requiring parental administration shalpiee (3) No person except those authorized under s. 51.30 or
scribedby a practitioner as definathder s. 961.01 (19), Stats.,146.82,Stats., or otheapplicable state or federal law may have
andadministered by a health care professional. accesgo information in the records or be permitted to inspect the

History: Cr. RegisterSeptember1994, No. 465, &f10-1-94correction in (2) records.
madeunder s. 13.93 (2m) (b) 7., Stats., Register December 2006 No. 612. (4) Whenever person is allowed access to a juvesitenfi

dentialmedical record, a notation shall be made in the file which

DOC 346.10 Communicable disease control. The jncludesthe persors name, date of access and authorizétion
operationalplan under s. DOC 346.04 shall contain policies angtcess.

procedureselating to the care, treatment and supervision of juve Hisory: Cr. Register Septemberl994, No. 465, &10-1-94,
niles who may haveommunicable diseases, including the fol

lowing components: DOC 346.14 Nutrition. The operational plan undet
(1) Provisionof treatmentind supervision of juveniles duringDOC 346.04 shall contain policies and procedures relating to the
isolationor quarantine under s. 252.06 (6) (b), Stats. nutrition of juveniles, including the following components:
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(1) Juvenilesshall be served 3 meals daitysuficient quanti (1) Theamount of mail a juvenile may send or receive maty
tiesand varieties to provide for proper nutrition. be limited unless the reasofar such limitation are documented
(2) Milk shall be ofered as a beverage at every meal. in the juvenile$ record.
(3) In planning menus, consideration shall be giwehen (2) Privileged correspondence may not be limited.
everpossible, to the religious practices of the juveniles. (3) Mail to the juvenile shall be delivered on the same day that

(4) Daily menus offood actually served shall be kept on fileit is received at the facility
for at least 60 days and shall be made available to the departmer(@) Appropriatewriting materials shall be provided to juve
uponrequest. nilesupon request.

(5) Menusand portion sizes shall be reviewed at least annu (5) Postage for a minimum of 2 nonprivileged letters a week
ally by adietician to ensure compliance with nationally reeormshallbe provided for each juvenile. Postage for privileged eorre
mendedood allowances. Reports shall be available to the depapondencenay not be limited.

mentupon request. (6) Incomingprivilegedmail may be opened and inspected in
(6) Supplementaryood or modified dietas ordered by a phy the presence of the juvenile to whom the mail is addre$id-
sician, shall be provided fothose juveniles who have specialegedmail may not be read.

needs. (7) Juvenilesshall be provided notice upon admission that
(7) A minimum of 3 meals, ®f which are hot, shall be pro their nonprivileged incomingletters and packages may be

vided at regular meal times during each 24 hour period, with imspectedor contraband.

morethan 14 hours between the evening mealedkfast. Pro (g) provisionfor staf inspection and reading of nonprivileged

vided basic nutritional standards are met, the superintemiayt jcomingand outgoing mail.

ngtn\égnatlons based on weekend and holiday food service (9) Juvenilesshall be notified of confiscated mail when appro
) priate.

History: Cr. RegisterSeptemberl994, No. 465, éf10-1-94. . o . ) . )
(20) Mail whichis confiscated shall be inventoried. Confis
DOC 346.15 Personal hygiene. The operational plan catedmail shall be returnetb the sendedisposed of or delivered
unders. DOC346.04 shall contain policies and procedures-reld® the juvenile upon release. A record of confiscated mail shall be

ing to the personal hygiene of juveniles, including the followin§aintainedandinclude the names of the sender and recetiver
components: atesof receipt and disposition, and the reasons for confiscation

(1) Toilet articles sufcient for the maintenance of cleanlines?nOI disposal. .
and hygiene, including but not limited to, toothpaste and tooth, (11) Cashchecks or money orders shall be receigtednto
brush,soap, comb, toilgtaper towels and washcloths, shampooied and credited to the juveniteaccount or placeid the juve
shavingmaterials, and feminine hygiene materials, shall be prbile’s secured property

vided. There shall be no common use of these items. (12) Mail addressed to a released juvenile shall be forwarded
(2) Showers shall be available daily unopenedo the juvenile or returned to the sender or pdsteof
History: Cr. Register Septemberl994, No. 465, &f10-1-94. if no forwarding address is available.

History: Cr. RegisterSeptemberl994, No. 465, éf10-1-94.

DOC 346.16 Personal property. The operational plan )
unders. DOC346.04 shall contain policies and procedures-relat DOC 346.19 Telephone. The operational plan under s.
ing to the inventorystorage and return of a juvendigoersonal DOC 346.04 shall contain policies and procedures reldting

property,including the following components: juvenile access to the telephone, including the following compo
(1) ltems of personal propertyincluding moneywhich are Nents: o _ _ _
takenfrom the juveniles shall be listed in writing, stored safe (1) Upon admission, the juvenilshall be given an opportu

placeand returned to the juvenile upon release. The written-invefity as soon as possible to make a minimum of 2 telephone calls
tory shall be signed by each juvenile and an employee at the tifdis or her parents, leggliardians, foster parents, custodians or
of admission and release. If a juvenile carorowill not sign the legalcounsel.

propertylist, a written notation to thatfect shall be placed onthe  (2) A juvenile shall be given the opportunity to makée

list and verified by one witness. phonecalls other than those under sub. (1) todniger parents,

(2) Provisionfor thepossession of authorized personal progegal guardians, foster parents, custodiantegal counsel, given

erty. the facility’s schedule, telephonavailability and personnel
constraintsReasons for limiting access to the telephone shall be

(3) Provisionfor the return of juvenile’' property

o . ; documented.
(4) Provision for the disposal of unclaimed property . . .
History: Cr. RegisterSeptemberl994, No. 465, €f10-1-94. (3) A juvenileshall be allowed to make at least one 10—minute

telephonecall to a family member every 24 hours.
DOC 346.17 Clothing. The operational plan under s. (4) Provisionfor a juvenile to receive personal telephone calls

DOC 346.04 shall contain policies and procedures relating to taemessages from parentsgal guardians, foster parents, custo
clothingwhich a juvenilds permitted to weaincluding the fol ~ dians, or legal counsel.

lowing components: History: Cr. RegisterSeptemberl994, No. 465, &f10-1-94.
(1) Cleanundegarments shall be issuegljuveniles on a daily L i
basis. DOC 346.20 Visitation. The operational plan under s.

. : : .. DOC 346.04 shall contain policies and procedures relating to visi
mu(r%)ofctl\f/?cr:eo\tjvt:gﬁ;mems shall be issued to juvenilea atink g including the following components:

History: Cr. Register Septemberl994, No. 465, £10-1-94. (1) Family visits are of primary importance and shall be
allowedon a daily basis. Each facilighall provide for family vis
DOC 346.18 Mail. The operational plan under s. DOGts during designated hours.isiting hours shall be designated
346.04shall contain policies and procedures relating to writtefluring both the daynd evening with a minimum of 3 hours before
contact between juveniles and their families, friends, attorneys00p.m. and 2 hours after 5:00 p.m.
the court system, governmentafiofals and others, including the  (2) Clergy,teachers, mental health professionals, soaak-
following components: ersand legal counsel shall be permitted to visit at reasonable
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times.These visits may not be subject to any physical bawrers (3) Inspectionof readingmaterials brought by visitors for
restrictionsand shall be free of surveillance. juvenilesif the facility allows visitors to bring in readingateri
(3) The number of visitors a juvenile magceive and the als. _
length of visits may bdimited only as required by the facilig ~ History: Cr RegisterSeptember1994, No. 465, éf10-1-94.
schedule,space availability and personnegdnstraints or when
thereare documented reasons to justify such limitatiGasnily
visiting time may not be scheduled for less than 30 minutes.
(4) Visitors shall be required to register upon entry toféud-
ity.

DOC 346.24 Recreation and exercise. The operational
planunder s. DOC 346.04 shall contain policies and procedures
relatingto recreation and exercise for juveniles, including the fol
lowing components:

. . - . (1) Juvenilesshall have access to leisure time supplies and

(5) Establishmenof a search policy of visitors and their pos 5¢tjyitiesunless use of these materials is restricted for disciplinary
sessions. _ _ _ ~_orsecurity reasons.

(6) Visiting during which physical contact between a juvenile (2) Eachjuvenile shall be provided an opportunity to partici

andvisitor is permitted based on the security needs and physiggfein at least one hour of i muscle or cardiovascuiar physical
plant of a facility exercisea day

History: Cr. Register Septemberl994, No. 465, &f10-1-94. . . .
Y 9 P (3) Superintendentshall document on a daily basis the names
of juveniles who do not participate recreation or exercise and

reason for nonparticipation.
istory: Cr. Register Septemberl994, No. 465, €f10-1-94.

DOC 346.21 Programming. The operational plan under
s. DOC 346.04 shall contain policies and procedures relating
programmingfor juveniles, including the following components:

(1) Juvenilesshall be out ofheir cells a minimum of 12 hours  DOC 346.25 Uncompensated work assignments.
perday except for discipline, medical, behavioral, investigativguvenilesare not required to participate in uncompensated work
or lockdown reasons. assignments unless the waskrelated to housekeeping, mainte

(2) If ajuvenile is not out of his or her cell for a minimofm nanceof the facility or grounds, personal hygienic needs, or part
12 hours each dayacility staf shall document ivriting the rea  of an approved training or community service program.
sonsfor the increased cell time. History: Cr. Register September1994, No. 465, &f10-1-94.

(3) On weekdays other than legal holidays a minimun® of
hoursof the out—-of-cell time under sub. (1) shall be time spent ir}
structuredgroup or individual activities, including education P'an L= o M . !
exerciserecreation and, as appropriate, family counselirdyay relatlngtp religious programming, including the following com
andalcohol counseling. On weekends and legal holidaggna ~ Ponents: _ o S
mumof 3 hours of the out-of-cell time under sub. (1) shall be time (1) Juvenilesshall have the right to religious ministration and
spentin structured activities which may include visitation, recresacramentas provided in s. 301.33, Stats.
ation, exercise and housekeeping. (2) Juvenilesshall be given an opportunitg request access

History: Cr. Register September1994, No. 465, &f10-1-94. to clemy. Facilities shall document requests and thiposition.
] ) (3) Juveniles shall be notified of the schedule of religious ser
- DOC 346.22 Educational programming. The opera vices available in the facility and religious ganizations and
tional plan under s. DOC 346.04 shall contain policies and procgergy willing to conduct religious services in the facility
duresrelating to educational pr.ogrammlng for juveniles, inelud (4) Bibles or Qurans shall be provided upon request under s.
ing the foIIovymg requirements: _ _ 301.33, Stats.

(1) Superintendentshall ensure that juveniles have acdess History: Cr. RegisterSeptemberl994, No. 465, & 10-1-94.
educationas provided by the school district in which the facility
is located. I_Z)_OC 346.27_ Volunteers. If a facility uses volunteers,_the

(2) Superintendentshall notifythe school district in which facility’s operational plan under s. DOC 346.04 shall coriali
the facility is located when juveniles are present in the facility ciesand procedures relating to the wdevolunteers, including

(3) Superintendentshall cooperataiith the school districtin '€cruitmentand selection, training and orientation, supervision
which the facility is located in the implementation of an educ ndevaluation, duty and responsibiliagsignments, and termina

; ion.
tional program. . History: Cr. RegisterSeptemberl994, No. 465, éf10-1-94.
(4) Superintendentshallcommunicate to the department of
public instruction significant concerns regarding adequacy of DOC 346.28 Observation of juveniles. (1) All areas

DOC 346.26 Religious programming. The operational
anunder s. DOC 346.04 shall contain policies and procedures

educationaprogramming within facilities. occupiedby juveniles shall be physically inspected at least once
(5) Superintendents shall document on a daily basis: every 60 minutes, at irregular intervals, to ensure ¢hstody
(@) Number of hours of instruction by a teacher safety,and welfare of those confined.
(b) Number of juveniles receiving instruction. (2) A dormitory must be under constant observation, unless

(c) Names of juveniles who refused to participate in educatid?f.)luven”e Is in the dormitory

. . . 3) Juvenileswho are in dayroomer multi-purpose space
(d) Names of juveniles who were unable to participate and t ( - . ;
reasongor the inability Qﬁall be observed at least once every 15 minutes at irregular inter

History: Cr. Register Septemberl994, No. 465, éf10-1-94. vals. . . . .
(4) Security staf shall physically observe each juvenile at

DOC 346.23 Reading materials. The operationaplan irregularintervals, according to the following schedule:
unders. DOC346.04 shall contain policies and procedures-relat (&) Every juvenile at least once every 60 minutes.
ing to access to reading materials, including the following cempo (b) Everyjuvenile locked in a cell at least once every 30-min

nents: utes.
(1) Reading materials of general interest, such as books, (c) Every juvenile in alormitory at least once every 30 min
newspaperand magazines, shall be provided. utes.

(2) Reading materialswhich are prohibited for juveniles (d) Every juvenile exhibiting behavioral or mengeibblems,
becauseheir content creates a security risk shall be identifiedincluding suicidal tendencies, at least once every 15 minutes.
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(e) Every juvenile in cell confinement or administrativecon DOC 346.31 Control. The operational plannder s. DOC
finement status at least once every 15 minutes. 346.04 shall contain policies angrocedures for the control of
(f) Every juvenile in a receiving cell or holding room at leadt!veniles,including the following components:
once every 15 minutes. (1) CeLL conFINEMENT. (&) If a juveniles behavior presents
(5) Each inspection or observation shall be documented. aserious risk of harm to self or others or if a juvenile presents a
History: Cr. Register Septemberl994, No. 465, &f10-1-94. seriousrisk to securitythe juvenile may be confined s or her
own cell for purposes of control and shadl referred to health care
DOC 346.29 Canteen. If a facility provides canteen, professionalss soon as possible if appropriate. The juvenile shall
vending or othersimilar services for juveniles, the facilig bereleased as soon as the danger has ended. Cell confinement for
operationalplan under s. DOC 346.04 shall contain policies arbntrol for more than one hour shall require the approval of the
proceduregor use of the service. If there is a commissary of casuperintendenor designee. If the juvenile is held in cell confine
teen,strict controls shall be maintained over its operation and regentfor more than one houthe superintendent or designee shall
ular accounting procedures shall be followed. personallyvisit the confined juvenileefore the juvenile has been
History: Cr. RegisterSeptember1994, No. 465, &f10-1-94. confinedfor 6 hours, excluding hours between 8:00 p.m. to 7:00
a.m.,and at least once every 6 hours thereafter until the juvenile
DOC 346.30 Discipline. The operationaplan under s. is released from cell confinement. Documentation of cell confine
DOC 346.04 shall contain policies and procedures relating to disentand required approvals shall be made a part gitlemile’s
cipline of juveniles, including the following components: record.
(1) At the time of admissiorgach juvenile shall be notified  (b) Whenever a juvenilis confined to his or her own cell for
verbally and provided with a copy of the rules of behaviodisciplineor control:
required in the facility and thepotential disciplinary actions 3 There shall be no additional loss of privileges, and reading,
imposedfor violation of the rules. Copies of thiales shall be (oqreationaland educational materials shall be provided unless
postedin conspicuous places. thereis reason to believe that these materials will be damaged or

(2) Documentatiorof arule infraction and any disciplinary their presence presents a danger to the juvenile.
actionshall be made part of the juvenileecord as required under 2. No juvenile may be placed in cell confinement rioore

s.DOC 34640 ) ) o than24 consecutive hours without medical authorization based on
(3) Disciplinary action shalbe determined on an individual 3 finding that further confinement will not harm the juvenile.

g%ﬁ,{zé;roup discipline for the misbehavior of one juvenile is pro 3. A written log of cell confinements shall be recorded and

(4) No juvenile may be given authority over another j en,lgwaintained.
juven! y b= g uthority ov Juven 4. A juvenile shall not be placed in confinement in a cell

or be involved in taking disciplinary action against anOther-jUV%esignedfor the administrative odisciplinary segregation of

nile.
. . Lo adults.
(5) The following penaltiesshall be allowed as disciplinary .
actions: (2) UseoF RESTRAINTS. (a) Instruments of restraint, such as

handcuffslegirons, and straight jackets, shall not be applied as
unishmentRestraints may only be applied with the approval of

e superintendent for prevention of escape during tranfsfier
edicalreasons by direction of medical personnel, or to prevent

Juvenile self-injury injury to others, or property damage.

(b) Restriction of privileges, including use of radielevision, (b) Instruments of restraint shall not be applied for more time

leisuretime materials or canteen, provided that procedures undagnis necessary to achieve the purposes unde(ajar
sub. (6) are followed. Restriction on opportunities for religious (€) Documentation of use of restraints shall includer¢tason
worship; food or special dietary requiremensdeep; access to for and duration of use.
attorneys,courts, legislators, mental healpersonnel or social History: Cr. RegisterSeptember1994, No. 465, &f10-1-94.
workers;and basic health and sanitation requiremsimdi not be
permitted. DOC 346.32 Disciplinary hearings. The operational

(c) Restriction ofamily visits, telephone, education, nonprivi Planunder s. DOC 346.04 shall contain policies and procedures
legedmail and exerciseshen the restriction is directly related torelatingto disciplinary hearings.
aviolation of rules concerning these activities, provided that the (1) Whenevercell confinement exceedingt®urs is proposed
procedures under sub. (6) are followed. asa disciplinary measure, the juvenile shalgbeen a disciplinary

(6) A juvenile’s privileges mayerestricted for a rule vioka hearing.Notice of the hearing argpecific chages shall be given
tion after the juvenile is given aspportunity to explain the cir atleast 12 hours prior to the hearing unless the notice is waived
cumstancesf the alleged violation. The rule violation and restricby the juvenile. The juvenile shall be advisefdthe following
tion shall be reviewed immediately by supervisoryfstiffthe rights:
violation occurs after 8 p.m. and no supervisoryfstadvailable,  (a) The right to request the presence of available material wit
securitystaf on duty may restrict privileges subject to supervinesses.
soryreview which shall occur within 12 hours. The supervésor
review shall include an opportunity for the juvenile to explain thsd
circumstancesf the alleged violation.

(7) A juvenile may not be disciplined by corporal or unusug| **: - . > ; .
punishmentjntentional humiliation, mental abuse, interferenc%e"’.mngc’ff":‘.ar or corr;]ml_ttee Wl'th'n 24ours of receipt of written
with the daily functions of living, the use of chemical agents, tiPtice0r waiver by the juvenile. o .
useof restraints such as handisubr shackles, or by placementin  (3) At the hearing, the juvenile or the juversiezpresentative
acell designed for the administrative or disciplinary segregatiGhall be entitledto call witnesses and present documentary evi
of adults. dencewhich are material to the determination of the facts of the

History: Cr. RegisterSeptember1994, No. 465, &f10-1-94. allegedviolation.

(a) Cell confinement, except that cell confinement for mor
than6 hours shall not occur unless the juvenile is first given-a d
ciplinary hearing in accordance with s. DOC 346.32. Cell confin
mentof less than 6 hours shall be reviewed by supervisory pers
nel.

(b) The rightto have the facility provide a stafdvocate or
equatesubstitute to assititie juvenile to respond to the ches.

(2) Thedisciplinary hearing shall be held before an impartial
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(4) The juvenile shall bgivena written decision and instruc ~ (d) Staf may not accept any gift or gratuity from a juvenile
tions for possible appeal to the superintendent no later than @4juvenile’s family.
hoursafter the hearing. History:d Cr. Rdegist%rJanuarleSS, No. 325, é22—1—83; rek?um(él) (@) gntro.),
i . i —1— 1.to3.and (5 to be (4) (intro.), (a) to (c) and (5 r(b) and (5 3cr.
History: Cr. Register Septemberl994, No. 465, €10-1-94. ®)@)., Regi(st)e(rs)eptemb(e)ﬂggz, l\%o.(4)4l, (éf)lo—l—(Q)Z;( ) o Dot e 08
andam. (4), (5), RegisteBeptember1994, No. 465, €10-1-94; corrections in (1)
DOC 346.33 Staff. (1) EMPLOYMENT PRACTICES. Emp|0y. and (4) (c) madenders. 13.93 (2m) (b) 7., Stats., Register December 2006 No. 612;
mentpractices of eacfacility shall be in compliance with subch, ©'"ection in (1) made under s. 13.92 (4) (b) 7., Stats.
Il of ch. 11, Stats., the equal employment opportunity act of 1972 .
(42 USC 2000e - 2000e - 17) and s. DHS 5.07 (1). DOC 346.34 Security. (1) There shall be at least 3 com

(2) JoB DESCRIPTIONS. There shall be written job descriptionspletesets ofsecure area and fire escape keys, one set in use, one

kept on file for all stéfand prior employment references shall bg€tStored in a safe place which is accessible only tbwtakers
verified and documented in the employegersonnel record. or use in an emgency and oneet stored in a secure place outside

(3) HEALTH QUALIFICATIONS FOR EMPLOYMENT. Staf shall the confinement area.
receivea medical examination by a physician at the time of initial (2) There shall be an accuraéeord of the location of all keys.

employmentPersonnel recordshall contain verification of the  (b) All staf workers shall be given instructions concerning the
medicalexamination. useand storage of the keys and shall be held strictly accountable

(4) EDUCATION AND TRAINING. (a) As soon as possibléthin  [OF keys assigned to them. o _
the first 90 days of employment, security $tahall receive 40  (2) All staf workers shall be familiar with the locking system
hoursof orientation training which shall be documented in thef the secure area and able to release juveniles promptly in the
employee’spersonnel record and which shall include but not tRventof a fire or other emgency.

limited to: (3) The superintendent shall insure that monthly inspections
1. Information on the administrative rules governing secuggemade to determine if cell, dormitory and fire escape locks are

detention of juveniles; in goodworking order The inspections shall be documented in the
2. First aid, the use of engancyequipment and medical files. ) . . )

screeningand (4) An approved security door with security glass observation
3. Supervision and control of juveniles. openingsshall be provided for locked entrances into all confine

(b) Security stdfshall receive training as required under Smentrooms and areas.

165.85(4), Stats., which may include 16 hours of training in the (5) Any damage to the facility which jeopardizes safety or
subjects listed under pdg). security shall be promptly and securely repaired and shall be

- Lo . reportedin writing to the department within 72 hours.
(c) Superintendents shall receivaining as required under s. History: Cr. RegisterJanuary1983, No. 325, &f2-1-83;renum. from DOC

938.22(3) (c), Stats. 346.09,r. (1), renum (2) to (6) to be (1) to (5) and am. (3), RegiS&ptemberl994,
(5) STAFFING PLAN. (a) A stafing plan which specifies meth No- 465, ef. 10-1-94.
ods by which adequate sfafg will be provided to ensure the

health,safety and welfare of the juveniles shals@mitted to the ~ DOC 346.35 Fire protection. (1) Each facility shall
departmenfor approval. includein its written operational plapjans for fire protection and

(b) In secure detention facilities: evacuationvhich have been developeddallaboration with the

. local fir rtment.
1. There shall be at least one securityfstedmber on duty oca ehdepat © .t | hall . .
atall times in each living area where juveniles are present. (2) The evacuation plan shall be posted in a conspicuous

2. There shall be no less than one security stambersuper place. N )
vising a maximum of 15 juveniles in the living area. Additional (3) Thereshall be properly placed and maintained fire alarms,
security stdfshall be available at all times as back up. smokeandthermal detectors, self-contained breathing appara
3. There shall be no less than 2 security staimbers on duty tuseswith at least a 30 minute capability and fire attack equip
in the facility at any time when juveniles are present and at Iegjs?nt' . . .
one of those shall be in the living area. (4) All staf shallbe trained in the proper use of the equipment
. . in sub. (3) and in emgency rescue and evacuation procedures.
4. A security stafmember of the same sex as jheeniles Documentatiorof such training shall be in the facility files.

beingadmitted or held in custody shall be on du
g y v (5) Thereshall be fire inspection services at least ev@ry

5. No SIﬂﬁ member riSDS?tS;}ble for super\_/ls_ll_onfof Juven'le.ﬁwonthswith documentation of such inspection in the facility files.
maydurlng thesame work shi ave resp0n5|b| ity for supervi History: Cr. RegisterJanuary1983, No. 325, &f2-1-83;renum. from DOC

sion of adult inmates in a county jail, except thaperson with 346 10,Register Septemberl 994, No. 465, &f10-1-94.
solely administrative, clerical, or other duties which do not
include the supervision of adult inmates, may provide non—- poc 346.36 Physical environment. (1) JUVENILE
emergencybackupor assistance in the secure detention facility,, g, (a) Each juvenile shall have a separate bunk or bed in
providedthat person has been trained in the supervision of juvgce|| which meets the requirements of sub. (2), or s. DOC 346.37
niles under sub. (4). or in a dormitory which meets the requirements of s. DOC 346.38.
(c) Inthe juvenile portion of county jails: A facility may not exceed its rated bed capacity
1. No security stdfmember providing supervision to juve  (b) The total number of juveniles housed in double cells under
nilesmay be responsible for the supervision of more thand0 s DOC 346.37 and in dormitories under s. DOC 346.38 may not
viduals. exceed75% of the rated bed capacity of the facility
2. No security stdfmember responsible for supervision of (2) Ceis. Except if s. DOC 346.37 applies, all cellsjtore
juvenilesmay during the same time peribdve responsibility for nilesin a facility shall be designateahd used for single oceu
radioor dispatch duties. pancyonly.
3. A security stffmember of the same sex as jheeniles (a) Except if SDOC 346.37 applies, cells shall have minimum
beingadmitted or held in custody shall be on duty floor area of 54 square feet. The distance betwieerfloor and
4. At all times a security stafember shall be within call of ceiling may not be less than 8 feet anddistance between oppo
thearea in which a juvenile is confined. sitewalls may not be less than 6 feet.

RegisteNovember 2008 No. 635


http://docs.legis.wisconsin.gov/code/admin_code

File inserted into Admin. Code 12-1-2008. May not be current beginning 1 month after insert date. For current adm. code see:
http://docs.legis.wisconsin.gov/code/admin_code
DOC 346.36 WISCONSINADMINISTRATIVE CODE 178

(b) Exceptif s. DOC 346.37 applies, each cell shall contain a (d) If an exterior window is accessible to juveniles and opens,
rigidly constructed metal bed with theme bracketed to the wall the window shall be mounted in a detention strength frame and

or bolted to the floar shallbe covered on the inside with a 1,600 pound per lineal inch
(c) Mattresses and pillows shall be available where theret@silestrength security screen of .Odill. wire diameter to pre
needfor overnight detention. ventthe passage of contraband.

1. Mattresses and pillows shall be made of fire—resistant (€) If an exterior window is not accessible to juveniles and
material,shall be covered with fire retardant, waterproof, easyPens,the windows security screen need not meet ribguire
to—sanitizematerial and shall be kept in good repair mentsof par (d), butthe screen shall have a tensile strength of at

2. Suppliers of mattresses and pillosigll provide informa least800 pounds per lineal inch and shall be made of wire of at

tion giving evidence of the fire retardad waterproof capabili 1€2St-028 mil. diameter o
ties of their product. (f) If an exterior window does not open, whether or not it is

3. Mattresseshall be at least 3 inches in thickness and be gf;cessibleobjuveni_Itttasatlf;ethsecu.rilzcregn requir?d du.nder dpetd) i
propersize to fit the bunks or beds. or (e) may be omitted if the window is mounted in a detention

. . . ,_strengthframe and the panesgcurity glass of sfifient strength
) rﬁn lflnbreakable, institution—type mirror shall be prowdeaO resgi]st breakage andpprevent they[?assage of contraban%.
in each cell.

. o . (7) ReceivinGgcELLs. (a) Allreceiving cells shall be designed
(e) A detention strength, metal, institution— type wash bas ;
andtoilet shall be provided in each cdlhe wash basin and toileté{hdUS(Ed for single occupancy

may be combined in one unit. The wash basin shall have hot andP) Each receiving cell shall have a minimum floor area of 54
cold running water squarefeet. The distance between the floor and ceiling may not be

(f) A rigidly constructed shelf-type table and seat which al{g;g fggg ?h?ir]:eg tf::ttlj the distance between oppasitts may not

bracketedto the wall or bolted to the floor shall be provided in -
eachcell. (c) Each receiving cell shall have:

(g) Except if s. DOC 346.37 applies, 2 or more non— remoy 1. Arrigidly constructed metal bed with the frame bracketed
able, collapsible, detention strength clothing and towel hook8 the wall or bolted to the floor or a bed binitmasonry construc

shallbe provided in each cell. tion of similar strength; o .
(h) All facilities shall have a system for ergencyunlocking 2. A detention strength, metal, institution-type wash basin
of individual or all cell doors from a single point outside the-cofgndtoilet. The wash basin and toilet may be combined in one unit.
finementarea. Thewash basin shall have hot and cold running water; and
i) There shall be no exposhdating pipes, radiators or con  3- Light fixtures shall be detention strength and shall provide
trol(s)in cells. P gpip atleast 30 footcandles at 30 inches above the.flaghts shall

ave a dimming capability or there shall be a nightlight to allow

; : or comfortablesleeping. There shall be enough illumination for
atleast 30 footcandles at 30 inches above the.floghts shall " : AT .
have a dimming capability or there shall be a nightlight to a”ow)servatlomf juveniles during security checks.

for comfortablesleeping. There shall be enough illumination for (8) HOLDING Roowms. (a) Holding rooms shall onlye used for
observatiorof juveniles during security checks. admissionyelease, investigative purposes and court appearances.

(3) Dav Room. Each day room shall have a minimum fIOOIHolding roomsshall be located in an area that allows continuous

areaof 35 square feet faeach juvenile based on the rated beataffobservgtlon or electronic wdeq surveillance ofjuvenlleg.
capacityof the adjacent group of cells. In addition, each day room (0) Holding rooms may be designed and used for multiple
shallhave a minimum of 70 square feet of unobstructed floor ar@&cupancyfor juveniles of the same classification.

(a) There shall be no exposed heating pipes, radiators or con(¢) Each holding room shall have:
trols. 1. Detention strengttrjgidly constructed seats or benches
(b) Light fixtures shall be detention strengtihd shall provide bracketedo the wall or bolted to the floor or seats or benches of

atleast 30 footcandles at 30 inches above the.floor masonryconstruction of similar strength;

(c) There shalbe adequate furnishings and equipment for lei 2. A detention strength, metal, institution—type wash basin
suretime activities as required under this chapter andtoilet;

(d) The day room shall have detention strength tables and seat 3. A minimumfloor area of 50 square feet with an additional
ing based on the rated bed capacity of the adjacent cells. 10 square feet for each occupant above 5; and

(4) SHowers. There shall be at least one shower for every 8 4. Light fixtures shall be detention strength and shall provide
personsand an adequate supply of hot and cold water so thataflleast 30 footcandles at 30 inches above the.floor
juvenilesmay shower every day (9) ExisTING FACILITIES. EXisting juvenile portions of a county

(5) MuLTI-PURPOSESPACE. Facilities shall contain multi—pur jail shall continue to meet the physical requirements for galsit

posespace which shall have a minimum of 300 square feet&gtablishedn ch. DOC 350.
i i History: Cr. RegisterJanuary1983, No. 325, &2-1-83;renum. from DOC

floor area or pro_wde 35 square feet of floor area fomhglmum .3ﬁ6.11ar¥d am. RggisteSepterrnybeﬂ994, No. 465, 6110-1-04
numberof juveniles expected to use the space at one time, whic
everis greater . .

6 ng DOC 346.37 Double celling. (1) A secure detention

(6) EXTERIORWINDOWS. , facility may use cells for double occupan€iis section doesot
~ (a) This subsection applies to all windows that lead to the exigplyto a juvenile portion of a county jail.
rior of the facility orto an area outside the secure perimeter of the (2) If, based on all the criteria under s. DOC 346.06, a secure

facility. o detentionfacility determines that placement of a juvenile in a
(b) All exterior windows shall be transluceant shall be doublecell may jeopardize the health or safety of the juvenile,
locatedto prevent persons outside the secure perimeter of f@erjuveniles in the facilitystaf or the communitythejuvenile
facility from observing juveniles within the facility may not be placed in a double cell. If, based on alldtieria
(c) Each exterior window that has opening in any direction unders. DOC 346.06, a secure detention facility determines that
in excesof 5 1/2 inches shall be covered with security steel grilldacemenbf 2 particular juveniles in a double cell may jeopardize
to prevent escape. the health or safety of either juvenile, other juveniles in the-facil

() Light fixtures shall be detention strength and shall provi
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ity, staf or the communitythose juveniles may not be placedor comfortablesleeping. There shall be enough illumination for
togetherin the double cell. observatiorof juveniles during security checks.

(3) In addition to the requirements for single occupancy cellsHistory: Cr. Register Septemberl994, No. 465, &f10-1-94.
unders. DOC 346.36 and before a cell may be usedidaible DOC 346.39 Sanitation. (1) SHEETS, PILLOWCASES,

occupancyall of the following conditions shall be met: . BLANKETS AND TOWELS. (@) Clean linens shall be furnished to
(a) Minimum floor area. 1. In secure detention facilities whichjuvenilesupon admission.

areconstructed or substantially remodeled on or after October 1,5y gjankets shall be laundered or sterilized before reissue and
1994, a cell shall have a minimum floor area of 70 square feet. Thgaast every 3 months.

distancebetween the floor and ceiling may not be less than 8 feet
andthe distance between opposite walls may ndebg than 6
feet.

2. In secure detention facilities which were constructe'cm
beforeOctober 1, 1994 and have not been substantially remodele
after October 1, 1994, a cell shall have a minimum floor area of
54 square feet. The distance between the floor and ceiling may
be less than 8 feednd the distance between opposite walls m:&

not be less than 6 feet. ! " .
- . superintendenshall exclude the person from working with food
(b) Receiving cells. Receiving cells may not be used for doublgq iy the case of reportable communicable disease defined

occupancy. unders. DHS 145.03 (4), shall notify the local health authority

(c) Single occupancy cells. Each secure detentifecility shall immediately.
maintaina minimum of 2cells which are designed and used for (b) All persons shall refrain fromsing tobacco in food storage
singleoccupancy only _ N or food preparation areas, or while serving food.

(d) Double occupancy cells. A secure detention facility may  (¢) All persons who work in food service areas shall wear clean
not exceed 75% double occupancy of the total number of celfarmentsand clean caps or hairnets, and shall keep their hands
excludingreceiving cells and holding rooms. clean at all times when engaged in trendlingof food, drink,

(e) Clothing hooks. Each cell shall contain a minimum of twoutensilsor equipment. Particular attention shall be given to the
nonremovablegollapsible, detention strengttothing and towel cleaningof fingernails.
hooksfor each occupant. (d) Adequate angonvenient handwashing facilities shall be

History: Cr. Register September1994, No. 465, &f10-1-94. provided for use by persons working in food services areas,
o ) . including hot andcold running watersoap and approved sanitary

DOC 346.38 Dormitories. (1) A secure detention faeil towels.Use of a common towel is prohibited.
ity may use dormitories iaddition to cells for the secure detention (e) All milk and milk products served shall be pasteurized and
of juveniles. Each dormitory shall be designed for a minimum gf 2 /'be from sources certified as grade A
3 and a maximum of 8 juveniles. If a secure detention facility con A N iled taminated food ) b d
tainsone dormitoryit shall have a minimum of 2 cells designed (f) No spoiled or contaminate ood may be Used.
andused for single occupandfmore than one dormitory is built,  (9) All raw vegetables and fruits and poultry shall be thor
the number of dormitory beds may not exceed 50% of the rat@ghly washed in clean water

(c) Mattress covers, when used, and sheetspéludvcases
shallbe changed and washed at least weekly
(d) Clean towels and washcloths shall be issued to each juve
2 times a week.
2) Foob seRVICE. a disease in a form that is communicable
ood handling may be employed or work as a food handler in
acility. If the superintendent suspects that a person has-a com
unicable disease that may be transmitted by food handling, the

bedcapacity of the secure detention facility (h) All purchased meats and poultry shall be from sources
(2) If, based on all the criteria under s. DOC 346.06, a secliaderfederal or state inspection. _
detentionfacility determines that placement of a juveinile dor (i) Allice used for cooling drinks or food by direct contact shall

mitory may jeopardize the health or safety of the juvenile, othBe from a safe public water supply and stored and handled -to pre
juvenilesin the facility staf or the communitythe juvenile may ventcontamination.
not be placed in a dormitory ()) Food shall be prepared by methods that congeriréive

(3) Each dormitory shall have: value,flavor, and appearance. _ _

(a) A minimum combined sleeping area and adjacent day room(k) Food shall be covered or protected when in transit.
spaceof 70 square fegqter juvenile based on rated bed capacity (L) Food and drink shall be stored in a clean, well-ventilated
of the dormitory excluding toilets, showers and lavatories; ~ Placeprotected from flies, dust, vermin, overhead leakage; sew

(b) A minimum floor to ceiling height of 8 feet; agebackflow and other contamination.

L ; ; .- (m) Staple foods and bulk supplies of flosugar and similar
roo(rcil)sgr%nprlgslﬁg%c_ioors on sleeping rooms, if separate Sleep'rllﬁgredientsshall be stored in metal or plastic containers with

a U tricted. phvsical to the d lavat _ti%ht—fitting covers once the original container is opened.
(d) Unrestricted, physical access to the day room, lavatorie (n) Food shall be stored at leasinGhes above the floor on

andtoilets; . :
’ cleansurfaces tgermit cleaning underneath and to protect from
(e) Arigidly constructed metdled with the frame bracketed gp|ashand othe?contaminatior?. P
totthéebwdallor bo.l,;[edft?hthg floq{ for. each juvenile based on the (o) All readily perishable foods, except when being prepared
ratedbed capacity ot the dormitory; s or served, shall be refrigerated at or below B0
(f) Detention strength wash basins and toilets; (p) Dishes, glassware, utensils and other food use or service
(g) Unbreakable, detention strength mirrordisigt for the  equipmentshall be stored in an area protected from contamina

numberof juveniles confined; tion.
(h) Detention strength tablesid seating in the day room based (q) Tables, cooking and working surfaces and food contact sur
onthe rated bed capacity of the dormitory; facesof equipment, including multi-use utensils, shall be-thor

(i) Two nonremovable, collapsible, detention strength elotipughly cleaned and sanitized after each usage.
ing and towehooks for each juvenile confined based on the rated 1. The walls, floors and ceilings of all roormswhich food

bedcapacity of the dormitory; and or drink is stored, prepared or serveu,in which utensils are
(i) Light fixtures shall be detention strength and shall providgashedshall be kept clean and in good repair
atleast 30 footcandles at 30 inches above the.flagghts shall 2. Ventilation, fans, oven hoods and ducts shall be kept clean

have a dimming capability or there shall be a nightlight to alloandfree of grease.
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() Animals shall be kept out of the kitchen, pantry or places (5) WAaTersuppLY. All water shall be obtained from a safe pub

wherefood is handled or prepared. lic water source.
H i i i History: Cr. RegisterJanuary1983, No. 325, &2-1-83;renum. from DOC

h (S) f"IA” ga?ag:. and(lt?he.n refuse WEICI‘_\ flls r?Ot dISpOSEd 0246.|12,r.y(2) (a), (rtjl,I renum. L(12)“23) and (t) to be (r), (spd recr(uz) (a), am. (2)
througha garbag Isposal unit connected with the sewerage syg), (n), (i), (k). (n), (q) intro., (3) (a) 2., (b) 1., (4) (), (b), (5)(4y (d), Register
tem shall be kept in leakproof, nonabsorbent containers wiflaptember]994, No. 465, &10-1-94; correction in (2) (intro.) made under s. 13.93
close—fittingcovers in areas separate from thosed for prepara (2m) (b) 7., Stats., Regist@ecember 2006 No. 612orrection in (2) (a) made
. under s. 13.92 (4) (b) 7., Stats.
tion and storage of food. The contents shall be removetters
as necessary to prevent decomposition and overfléarbage DOC 346.40 Records and reporting. (1) A register of
containersshall be reasonably clean and show no evidence &f juveniles shall be kept with identifying information including
accumulatedyrease of long standing. name,age, sex, race, name of parents or guardian, allefgcsef

(3) UTENSIL CLEANING. (@) In manual washing, dishes andletainingauthority time of placement and authority for place
utensilsshall first be prewashed and then shall be washed in magnt,release and destination.
waterat a temperature aft least 100F, containing an adequate  (2) If a juvenile escapes, the time and manner of such escape
amountof an efective soar detegent. Water shall be kept clean shallbe included in the register

by changing it frequentlySanitizing all utensils following hand  (3) During the time the juvenile is in custodydaily record

washingshall be done by either: _ ~ shallbe kept on behavipmedical historydisciplinary actions,
1. Submeging all utensils for 3@econds in clean water main visitations,room assignment, care requirements and other special
tainedat a temperature of 17@. or more; or conditions.

2. Submeging all utensils for rinsing in hot water at a mini  (4) Recordsshall be secured incked desks, filing or storage
mum temperature of 100F. to remove soap or plemnt, _then cabinetsand shall be maintained in a confidential manner
submergingor at least 2 minutes in a hypochlorite solutiaith (a) Records shall benaintained and stored separate from
achlorine solution concentratiwf at least 100 parts per million. recordsof persons 18 or older
A different chemical sanitizing solution may be used if approved b) No person except those authorized throagiourt order
by the department. Soaps, water softeners, washing compougdsy o\ thorized facility odepartment personnel may have access
a?ddr?ttlelgsnts_ sgqll SOtﬁbe added to sanitizing solutions. All-utefy, information in the records or be permitted to inspect the records.
sils shall be air dried after sanitizing. (c) Whenever a person is allowed access to a juvsfile, a

(b) In mechanical washing, utensils shall be stacked in ragiation which includes the persanhame, date of access and
or trays so as to avoid overcrowding and in such a manrner as, ihorizatiorfor access shall be made in the file.

ensurecomplete washing contact with all surfaces of each article. (5) Thesuperintendent shall notithe departmerd’regional

1. Thewash water temperature of utensil washing machinggtentionfacilities specialist within 48ours excluding weekends
shallbe held at from 130F. to 150 F. _ _ andholidays, after any of the following events occur:

2. A detegent shall be used in all Wa5h|ng machines. (a) Dea’[h’ attemptewicide which requires engaEmcy medi

3. For sanitizing in a spray—type machine, dishes shall be s¢hl careor hospitalization, or physical injury of any juvenile in
jectedto a rinse period of 10 seconds or more at a temperaturgirstody;
the supply line of the machine of at least 180For sanitizing in (b) Any escape or attempted escape;
an immersion—typg machine, dishes shall be subetkfor 30 (c) Any significant damage to the facility: or
secondsor more with the water at the temperature of°1F.0or t(d) Any change in the superintendency c;f the facility

more.There shall be a constant change of water through the inle ; . . .
andoverflow (6) At least 30 daysotice of any intention to terminate the

4. Thermometers shall be located in both the wash compaﬁ?eraﬂomf the.facmty
mentand rinse wateine, in such locations as to be readily visible, (7) Information requested by the department shall be

Thermostaticontrol of the temperature of the rinse water shall kfgggggy g‘rrgfgﬁ‘igngut:‘rilggfiﬂms‘zgdg;‘f-l_gs_renum tom DOC
providedin new equipment. _  346.13and am. (4) (c), (5), ct6) and (7), RegisteBeptemberl994, No. 465, &f
5. The pressure of the water used in the spray washing dAdl-94.

rinsing shall be 15 to 25 pounds per square inch at the machineDOC 346.41 Variances. (1) The department may grant
nozzles. avariance to a provision of this chaptekcept that no variance

) 6(.j Utensils shall be alloweb air—dry in racks or on drain may be granted to the provisions o¥OC 346.36 (1), 346.37 (3)
oaras. , _(),346.37 (3) (d), or 346.38.
h(IAi)b 'NSECTA'\(;D R%DE'T‘T CONTROL. (a)f Al ?Uts'dr? openlné;s (2) In order to obtain a variance, teeperintendent shall dem
shallbe covered with wire screening of not less than number dfiiraein writing that strict enforcement of the rule would result
meshor its equivalenand shall be properly maintained to prevenf, ynreasonable hardship for administration of the facilitythat
entry of insects. Screen doors shall be self-closing. the variance would provide equivalent better protection for the
(b) All means necessary for the elimination of vermin shall galth,safety welfare and rights of juveniles and the public.
used. (3) Thedepartment may impospecific conditions including

(c) All poisonous compoundssed in the extermination of reasonabléime limits on a variance in order to protect the health,
rodentsor insects shall be clearly labeled as poisons. Poisongggety,rights or welfare of juveniles or the public.

compoundsshall be stored in a locked area separate from food, (4) Violation of any condition under which a variance is

k|tchenwa_1reand medlcgtlons. _ _ grantedconstitutes a violation of this chaptedpon findingthat

(d) Poisonous or toxic materials shall not be used in a way thiaére has been a violation of a condition of the variaribe,
contaminategood, equipment, or utensils, or in a way that censtjepartmenimay revoke the variance and require strict enforce
tutesa hazard to juveniles, stafr other person, or in a way othermentof the rule.

thanin full compliance with the manufactutedabeling. History: Cr. Register Septemberl994, No. 465, &f10-1-94.
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